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aIMUHUCTPATUBHO — YIIPaBICHYECKUH IIEPCOHAT
KI'BY CO «/Izep:xMHCKHI ICHXOHEBPOIIOTHIECKUH HHTEPHATY

1.06uwue nonozcenusn

1.1.ITonoxenue 06 anMuHKCTpaTHBHOM OTAeieHnd KITBY CO «JI3epskUHCKHi
IICUXOHEBPOJIOTHYECKUM HHTEpHAT» (najee - YupexaeHue) sIBIseTcs JTOKATbHBIM
HOPMaTHBHBIM aKTOM YUpeXKIEHHUs, KOTOPBIH OpeIeNseT MOPSaoK CO3IaHNs
TIOIpa3eNIeHUs B CTPYKType YUpexIeHH s, 3a1a4i U GYHKLUHH [OApa3/ieeH s, ero
TpaBa U 00A3aHHOCTH M B3aHMOOTHOLIEHHS C IPyTUMH HOIpa3IelIeHUsIMH.
1.2.Y1Bepknennoe [Nonoxenne 06 aTMHHUCTPATUBHO — yIPABIEHIECKOM IIepCOHATIE
XPaHUTHCS Y CHELMATIUCTA 10 KaapaM YUpeKIeHHs.

1.3. AIMHHHCTPATUBHO — YIIPaBIeHIECKUH IEPCOHAN SABNISAETCSA CTPYKTYPHBIM
IoJpa3elieHueM Y UperKIeHHU.

1.4.HenocpencTBeHHOE PyKOBOJCTBO [EATENLHOCTBIO aIMMHUCTPATHBHO -
YTIPaBJIEHYECKOr0 MepCoHalla OCYIIECTBIIAET JUPEKTOP YUpeKAeHuUS.

1.5.B cTpyKTypHOE mojpaseneH e BXOAUT: IUPEKTOP YUpexkaeHHUs, 3aMeCTHTENb
AMPEKTOPa, HMHXEHEp — IMPOrpaMMUCT 1 KaTeropuu, IOpHCKOHCYJIBT | KaTeropuy,
CTIEHAIMCT 110 OXpaHe TPy[a, CIIELHAUCT 10 KafpaM, CIIELHATTHCT 110 3aKyIIKaM.
1.6. AIMHHHCTPATUBHO — YIIpaBIeHYECKHUHI [IEPCOHAT B CBOEH AesITeIbHOCTH
pykoBoxactByeTcs Koncturyuueit PO, henepaabHbEIMU 3aKOHAMHU, HHBIMH
(hesiepabHBIME HOPMATHBHBIMU [PAaBOBBIMU aKTAMM, IPUKA3aMH U YKa3aHHSIMH
MununcrepcTsa 31paBoOXpaHeH s U COLMAILHOTO pa3BuTHi PD, 3akoHamMu
KpacHosipckoro kpas, npaBoBsIME akTamu [IpaBuTenscTBa KpacHospekoro kpasi,
NpHUKa3aMy MUHHUCTEPCTBA COLMaIbHOM MoNUTHKU KpacHosipckoro kpast, YcraBom
YupexieHus, TOKaIbHEIMH HOPMAaTUBHBIME aKTaMH Y UpexkIeHHUs, IPHKa3aMH
AUPEKTOpa YUpEeKNeHHs, TOKHOCTHBIMH HHCTPYKIUSIMH paGOTHUKOB, YTBEPIKIeHHBIMU
AUPEKTOPOM YUPEXKIEHHU U APYTUMH HOPMATHBHO-IIPABOBEIMH aKTaMH

2. OcHognble 3a0auu u PyHKkuuu omoeneHus

2.1.06wee ynpaBnenye paboToil CTPYKTYpPHBIX MOApa3Aeie i YupeskIeHHUs.

2.2. KoHTpOJIb U KOOPAMHALHS AESTeTbHOCTH paboThl CTPYKTYPHBIX MOApa3ieIeHni
YupexneHusl.

2.3. Opranusanus paboThl 10 BeAEHHIO OyXTalTepCcKOro ydeTa YupeskaeHus.

2.4. Opranusanus paboTsl 0 00eCIIeYeHHI0 YUpexKIeHUs KaapaMH, CIIeI[HaTHCTOB
TpeOyeMBbIX CrieUanbHOCTeH U KBATH(HKALMN B COOTBETCTBHH C IIIaHAMH 110 TPYIY U
3apaboTHOM MJIaTe, UX U3y4eHHe, pacCTaHOBKA M IOATOTOBKA.



2.5. HemocpencTBeHHOE yrpapieHHe pabOTHHKAMK CTPYKTYPHBIX HOpa3ieIeHHil.
2.6.YnpaBiieHHe B COOTBETCTBHH C 3aKOHOJATENHCTBOM BCEMHU BHIAMH
IESATEIbHOCTH Y UpexaeHus.

2.7. Ocy1uecTBIIeHHE MEP M0 CO3/IaHHI0 Ge30MaCHBIX U GIATONPUATHBIX YCIIOBHIT TpyIa
PabOTHUKOB YUpeKaeHusl.

2.8. Opranu3anus NpaBUIIBHON TEXHHUYECKOM 3KCITyaTalluy 3[aHuUi, COOpPYXEHUH,
000pynoBaHus, ceTel, KOMMYHHKAIINH 1 IIOAAepKaHHe UX B IOCTOSHHOMN
SKCILTyaTallMOHHON FOTOBHOCTH; CUCTEMAaTHIECKOe IPOBEIEHUE TEXOCMOTPOB.

2.9. Opranusanys MpoBeIeH s KalUTaNBHOTO, TeKYIIET0, MPO(PUIAKTHIECKOTO PEMOHTA
37aHUH, COOPYXKEHUH, KOHTPOJIb 32 KA4eCTBOM BBITOJHEHHBIX paboT.

2.10. Obecrieyenne CTpOroro CoOIIOAEHHS IIPABHII [0 OXPaHe TPYAa M TEXHHUKE
0e30I1aCHOCTH ¥ TEXHUYECKOH 3KCIITyaTaluy 060pyI0BaHHS 1 IPHGOPOB.

2.11. Obecnieuenne YupexaeHus HEOOXOTUMBIM o0opynoBaHHEM, MeGEIBIO,
nHBeHTapeM, I'CM, npoaykramu NUTaHUs, CTPOUTENLHBIME MaTepHAaMH.

2.12. ObecrieyenHre MPOTUBOMOKAPHON GE30IACHOCTH, KOHTPOJIb 32 HCIIPABHOCTHIO
IIPOTHUBOIIOXKAapHOH 06€30MaCHOCTH.

2.13. Opranuzaius TUTaHus.

2.14. Opranuzauus u obecriedeHue Je4eGHO-TPYI0BOM NesSTeTbHOCTH KIHEHTOB,
[IPOKUBAIOLLUX B YUpeKIEHUH.

2.15. KoHTpoJIb 32 TeXHUYECKOH 6e30MaCHOCTEIO M OXPaHOM TpyAa Bcex CTPYKTYPHBIX
NoApa3aeIEHUN.

2.16. KoHTpob 32 Ka9€CTBOM MEIUIIMHCKOrO 00CTyKUBAHHUS KIHEHTOB,
CBOEBPEMEHHBIM JIEKAPCTBEHHBIM 00€ECIIEUEHUEM.

2.17. Opranusanus paboTsl ¢ 00IIEeCTBEHHBIMH, GIArOTBOPUTENEHBIMI OPraHH3aALUSIMH.
2.18. Cocrasinenue u oopmyIeHHE B yCTAHOBIEHHOM MOPSI/IKE JOTOBOPOB (KOHTpPAaKTOB)
ITIOCTaBOK TOBAPHO-MAaTe€pUaIIbHBIX I[EHHOCTEN.

2.19. Benenue OyxranTepckoro yueta B COOTBETCTBUH C 3aKOHOIATENLCTBOM
Poccuiickoit ®enepanuu.

2.20. CocTaBiieHHe CMET OXOJI0B U PACXOOB ISl YTBEPKAEHHS JUPEKTOPOM
YupexaeHus 1 X KOHTPOTIb 3a HCIIOJHEHHEM CMET PaCXOOB.

2.21. CocraBneHue U IpeNCTaBlIeHHe YCTAaHOBIEHHOM OTYETHOCTH.

2.22. ObecrneveHre NOpPsIKa XpaHEHUs GyXTralTepCKUX TOKYMEHTOB (IIepBHYHBIX
YYETHBIX OKYMEHTOB, PETUCTPOB OyXTralTepCKOro yueTa, OTYETHOCTH, a TAKIKE CMET
JO0XOZIOB U PacXOJ0B ¥ pPacYeTOB K HUM U [Ip.).

2.23. Benenue y4erta IOCTYTAOLIEH U OTIPABISEMON KOPPECIIOH JEHIIHH,
CHCTeMATH3alUs U 00eceYeHre COXPaHHOCTH JOKYMEHTOB B YCTaHOBIEHHOM IODSIIKE.
2.24. BeinonHeHne paboTHI 0 00ECTEYeHUI0 Y UpesK IeH s KagpaMH TpebyeMbIX
npodeccuil, crienuanbHOCTe! U KBaTU()UKALHH.

2.25. CBoeBpeMeHHOE O(OpMIIEHHE MpUEMa, IEPEBO/IA, YBOIbHEHHUSI pabOTHHKOB B
COOTBETCTBHH C TPYNOBBIM 3aKOHOATEILCTBOM, (POPMUPOBAHHUE M BEIEHUE INUHBIX JelT
pPabOTHUKOB YupexaeHus.

2.26. 3anonHeHMe, yueT ¥ XpaHeHHe TPYIOBIX KHIDKEK, Bblmaua CIIPaBOK O TPYAOBOMH
AEATEeNIBHOCTH, BE[ICHHE yYeTa IIPEAOCTABICHHUS OTITYCKOB.

2.27. Ocy1iecTBIeH)Ee BOMHCKOTO y4eTa paGOTHUKOB YUpekKICHHS.

2.28. IlonrotoBKa MaTepHasioB, HEOOXOAUMBIX [JIsl TPOBEAEHUS aTTeCTALMH PaGOTHIKOB
YdpexaeHust, KOHTPOJb 33 COONIFOIEHHEM CPOKOB MEPENOIrOTOBKY 1 TIOBBIIEHHS



KBATH(DHKALUK paGOTHHKOR Y4pexnenus, noaroroska AOKYMEHTOB I O0y4YeHHs Ha
KYpCaX NOBBIIEHUs KBaTH UKL,

2.29. KonTposs 3a TPYNOBOH TUCLIUITIHHOM 1 cobIoIeHneM paboTHHKaMK Yupexnenus
TIPaBUJT BHYTPEHHETO TPYIOBOro pacropsinka.

3. IIpasa u o6a3annocmu Pabomuukxoe omoenenus

PyxoBonutenp CTPYKTYPHOT'O NOApa3eNeHns UMeeT IIpaBo:
3.1.3anpammBsars u MIOJIy4aTh U3 BCeX CTPYKTYPHBIX MOApa3aeeHuis HHDOpMaIHIO,
HEe00X0IHMyI0 mJIst OCYILECTBJICHUS CBOEH [eSITENbHOCTH.

3.2.Bcrynarts IPY HEOOXOUMOCTH B KOHTAKTH] C BHEITHUMH OpraHU3aLIHSIMHU,
3.3.BHocuTs TIPEATIOKEHHUS 0 COBEPIICHCTBOBAHMUIO paboTEI OTHEIEHMUS.,

3.4. Ilpencrasasrs KaHUIATypel A1 Ha3HAYEHHS Ha MOJDKHOCTE U BHOCHTH
HPEATIOXKEHUsI 00 0CBOGOXKIEHUH OT AOJXKHOCTH paOOTHHUKOB OTIETeHHS.

3.5. Pacnpenensars 00sI13aHHOCTH MEXIy pabOTHUKAMH OTHETCHMS.

3.6. [Tnauuposars paboTy oTnenenus.

3.7. O6ecneunnary coOmronenue PabOTHHUKAMH OTHeTeHus TPYAOBOM MTUCUMITIAHEL
3.8. BHocuTE npeanoxenus o HIOOIPEHNY paOOTHHUKOB OTHENEHHS U IIPUMEHEHHH K
HHAM ME€p MUCUUIUIMHAPHOTO B3bICKAHSL.

3.9. YuacTBOBaTh B Pa3paboTKe TOMKHOCTHEIX HHCTPYKIMH U rpadukoB OTIIyCKOB
PabOTHUKOB OTHETeHHS.

3.10. OcymiecTBIaTh HHEE IIOJTHOMOYHS, BEITEKAIOIIHE U3 AOJKHOCTHOM MHCTPYKLIUK U
HACTOSILETO MMOJIOKEHHUS.

PaboTHuky 0653aHE:

- IlogunnsTECS CBOEMY HEIIOCPENCTBEHHOMY PYKOBOIHUTETIO.

- [TogunnsTECS IIPHKa3aM U pacriopsiykeHUsIM AUPEKTOpA, 3aMECTHTES JAUPEKTOpa.

- Ocy1mecTBiaTe BCe YKa3aHHBIE B HACTOSIIEM TI0JI0KE HIH byHKIIH.

- Jloknaneisare CBOEMY HEIIOCPENCTBEHHOMY PYKOBOIHTEIO MaTepHabI 110 BOIIpOcaM,
OTHECEHHBIM K Cdepe NesITeIbHOCTH NoJIpa3aeIeHus.

PaboTHUKH oTneneHus TIOJIB3YIOTCS IPaBaMHU B COOTBETCTBHH C JOJKHOCTHOM
HHCTPYKIIHEIA.

4. Omeemcmeennocme

NIOIpa3ieIeHHS.
4.2. Creneus OTBETCTBEHHOCTH APYTHX COTPYAHHUKOB OTHAENEHHS YCTaHABIUBAETCS
AOJDKHOCTHBIMH MHCTPYKLHSIMHU U APYTHUMH JIOKAIbHBEIMHA aKTaMHU YUpexKIeHuUs.

5. B3aumoommuowienus
5.1.C BCIIOMOTaTeNbHBIM U 06cny>KHBa}omHM IIePCOHAIOM 110 BoTipocam MaTepHabHO-

TEXHHUYECKOTO CHAOKEeHNS, PEMOHTHO-TEXHHYECKOTO, SHEPIreTHUYECKOTO0, OBITOBOrO
00CITy)XMBaHus, 00CITy)KMBaHUS 1 COACPXKaHUA 3NaHUH U TeppUTOpPHiL, II0Tpy30-



pasrpy304HbIX pabOT, OpraHU3alUN MUTAHUS.

5.2. C counanbHO — peaOUIUTAlMOHHBIM OTAENEHUEM, MEAULIMHCKIM OTIEJIeHHE,
OT/AEJICHUEM COLIMAJIbHOW [IOMOIIM, OTAEJIEHUEM MUJIOCEPAUS 10 BOIIPOCAM OKa3aHHUs
YCIIYT KIIUEHTaM,

5.5. AIMUHUCTPATUBHBIN OTAE] B3aUMOIEUCTBYET CO BCEMU CTPYKTYPHBIMU
MOAPAa3ACICHUAMHU Y UPEKICHUS.

6. Ilopsaook enecenusn uzmenenuii ¢ Ilonoscenue

6.1.HacTosiee nonoxxeHue AeMCTByeT CO IHS €ro YTBEPKACHHS COTJIacHO MPUKa3y.
6.2.IlonoxxeHrue MOXeT OBITh IEPECMOTPEHO B CIydyae U3MeHeHUs 3a1a4 U hyHKITUH
OTIIEJIeHHUS.

6.3. Iamenenus B [lonoxxeHrne MOTyT OBITh BHECEHBI C Y4ETOM U3MEHEHHUS
NeHCTBYIOIIEro 3aKkoHoAaTeNnbcTBa PO unu mo mepe He0OXOAUMOCTH.



